DELHI DEVELOPMENT AUTHORITY
POLICY & COORDINATION (PERSONNEL)

P&C(P) Circular No. 25

Sub: Revised Procedure and Guidelines for engagement of retired officers of the Govt. as Consultants in the Delhi Development Authority on contract basis – 2016. 
     
     	In order to appoint/engage the human resources of appropriate skills, knowledge and aptitude for an assignment which is well defined in terms of content, this document lays down comprehensive guidelines. 

	The scheme of engagement of Consultants in the Delhi Development Authority shall henceforth be regulated as per the following guidelines:-

1. GENERAL CONDITIONS FOR ENGAGING CONSULTANTS- 

	In general the guidelines for engagement of Consultants in DDA will be as laid down in the General Financial Rules (Rule 163 to 177), Manual of Policies and Procedure of Employment of consultants issued by Ministry of Finance and relevant instructions of DoPT and Ministry of Finance issued from time to time. These procedure & guidelines will also be broadly adhered to at the time of engagement of Consultants in various Projects, especially in respect of qualifications, experience and remunerations. 

2. PERIOD OF ENGAGEMENT:

i) The initial engagement for a person as Consultant would be initially for a period of six months in general. Thereafter, the engagement would be reviewed. Considering the conduct and performance  of the consultant.
ii) The initial term of engagement, if any, shall be decided on case to case basis depending upon the job requirement and the timeframe for completion of the work/project.
iii) The engagement of Consultants would be on full-time basis and they would not be permitted to take up any other assignment during the period of Consultancy with the Delhi Development Authority. 
iv) The engagement of Consultants will be  of a temporary nature and the engagement can be cancelled at any time by the Delhi Development Authority without assigning any reason. 

3. AGE- LIMIT 
    The maximum age limit of Consultants will generally be 65 years during the period of their engagement.  



4.  ELIGIBILITY CRITERIA
i. The retired Officers up to 65 years of age who have excellent service record and are physically fit will be eligible.
ii. Head of department concerned shall mention the qualification/eligibility criteria while making requisition  for the consultants to the Personnel Department.

iii. A retired Officer against whom a vigilance case or a departmental proceeding or criminal prosecution is contemplated or pending at the time of his/her retirement will not be considered.
Iv	A retired Officer who has been a member of any political party after his/her retirement shall not be eligible.
v.	ACRs/APARs for the period up to 5 years preceding his/her retirement will be considered. ACRs/ APARs  should have at-least  been graded as ‘Very Good’ Officers having  higher/better APAR grading will be preferred.

5.         PROJECTS/JOBS FOR WHICH CONTRACTUAL APPOINTMENT CAN  BE      	MADE  UNDER THESE PROVISIONS
i. Specialized jobs/projects to be completed in a time-bound manner with express requirement by the HODs  in the prescribed format as per Annexure ‘I’.
ii. Consultants may also be appointed against the vacancies till the same are filled up by regular incumbents. 

6.  JOBS TO BE DISCHARGED.
i. An appointee has to discharge such duties and in such a manner, as may be prescribed by the concerned Department from time to time.
ii. Performance of an appointee shall be monitored rigorously by the Administrative Departments against the targets assigned to the appointee.

7. PROCEDURE 

	Procedure to be followed for selecting candidates for engagement as Consultants:- 

(i). The HODs desirous of engaging Consultants against specific jobs/vacancies shall prepare Terms of Reference for the work to be done.

(ii) Based on their requirement and on TOR given by the concerned HOD, Personnel Department will prepare advertisement for inviting applications for engagement of Consultants and place the same on DDA website and publish the  indicative notice in local News papers and in the notice boards  of main DDA offices.

(iii) All the applications received in response to the advertisement will be processed by Personnel Department in consultation with the concerned HOD/Department for scrutiny and short-list as per their requirement. Thereafter, the proposal will be submitted before the Consultancy Evaluation Committee (CEC) which would recommend a panel of eligible candidates as per requirement.. The composition of the CEC will be as under. The CEC may co-opt an outside member with expertise in concerned field/subject, if deemed appropriate

8.	COMPOSITION OF CONSULTANCY EVALUATION COMMITTEE(CEC) 
I.	Technical categories
i. Engineer Member				Chairman
ii. Commissioner (Personnel)			Member
iii. HOD concerned				Member

II.	Non-Technical categories 
i. Finance Member				Chairman
ii. Commissioner (Personnel)			Member
iii. HOD concerned				Member
	
	On the recommendations of the  Consultancy Evaluation Committee (CEC), Personnel Department will process the case for approval of the competent authority and for issue of offers to the selected  candidates and issue engagement orders/Contract document. Competent Authority for acceptance of recommendations of CEC will be Vice Chairman, DDA.

	9.	Tenure, Terms and Conditions of engagement of Consultants
i. The retired officials may be appointed/engaged sparingly and only where it can be objectively justified.
ii. The contractual appointment will be initially made for a period of six months extendable by spells of 6 months or even less depending upon the project requirement subject to satisfactory performance and shall not be extended beyond  the age of 65 years by the contractual employee during the period of his/her engagement.
iii. Consolidated remuneration of the contractual employees shall be at the rate notified vide F&E Circular No. 14/2013 and its corrigendum vide F&E circular no. 15/2014 and as amended from time to time.
iv. The appointee shall not be deployed or associated in any manner on sensitive seats/jobs, financial transactions, tenders etc.
v. The period of the contractual appointment shall not be counted as Government service for the purpose of pension or any other retirement benefits.
vi. The contractual appointment may be terminated at any time by the concerned Department for unsatisfactory performance on notice of ten days, and in the case of any misconduct including, but not limited to, misappropriation, negligence or causing loss to Government, without any prior notice.
vii. General instructions regarding terms and conditions for contractual appointment as issued from time to time, will be applicable and binding on the officers/consultants.

viii. In case any such appointee desires to resign, he may do so by giving a notice of 15 days in writing to the HOD of concerned Department. After expiry of the notice period, the 
appointee may be relieved after handing over full charge of records to the relieving officer as decided by the concerned Department.
ix. These terms and conditions are subject to codal provisions and memoranda and resolutions issued by  the DDA  from time to time.
x. The appointee will furnish an undertaking (Annexure ‘II’) at the time of joining the duty in regards to the truth and correctness of the information furnished by him/her and also declaration of fidelity and secrecy, as per Annexure-III.
	


10. 	EXISTING CONSULTANT
	The existing consultants in DDA will continue as per their existing entitlements/remuneration till they complete their approved/extended tenure. In case the Consultants want to be considered for selection under the new guidelines, then on expiry of their existing consultancy tenure or before, they will have to apply afresh in response to advertisements, if any, placed on DDA website and Newspapers for engagement of Consultants, and consequently compete with other applicants to be considered for selection for engagement as Consultants in any of the three categories after following the due procedure as per the new guidelines.
	
11. 	IMPLEMENTATION OF POLICY
	These provisions are in supersession of any other policy guidelines issued by DDA on  the subject .

12.	CONTRACT AGREEMENT
	
	Consultant/Professional on having accepted the offer shall enter into a contract with the concerned HOD of DDA and accepted by the Personnel Department.

13.	POWERS TO RELAX

	Vice Chairman, DDA shall have the powers to relax any of the conditions of this Scheme in special cases.

14.	Monthly remuneration, Transport Allowance, Mobile phone charges, Transport facility will be applicable as per F& E circular No. 14/2013 and its corrigendum vide F&E circular no. 15/2014 dated 17.09.14 or as amended from time to time.

15.	Leave	

The consultant shall be eligible for 8 days leave in a calendar year on pro-rata basis.  Therefore, a Consultant shall not draw any remuneration in case of his/her absence 



beyond 8 days on a year (calculated in a pro-rata bases).  Also un-availed leave in a calendar year cannot be carried forward to next calendar year.

16.	Accommodation

No accommodation shall be provided to the consultant for joining the assignment.


Sd/-		

												(M.K.Gupta)
Commissioner (Personnel)

No. F.5(35)2013/P&C(P)/547						      Dated: 18.10.2016

Copy for information and necessary action to:-

1.	OSD to LG, Delhi;
2.	OSD to VC, DDA;
3.	PS to FM/EM, DDA;
4.	All Principal Commissioners/CVO/CLA,DDA;
5.	All Commissioners/Commissioner-cum-Secretary;
6.	All Chief Engineers/Chief Architect;
7.	Director (Personnel)-I&II;
8.	Sr. Accounts Officer (Contingencies);
9.    E.O Book/Guard File



Annexure-I
DELHI DEVELOPMENT AUTHORITY	
		Performa for requisition for appointment of Consultants
1.	Department……………..
	Name/ Designation of the proposing Officer
	Name/ Designation of the recommending Officer
	Head of the Department

	
	
	


 
	2.	Designation of the Consultant
a. Number of persons required.
b. Period of experience (if required)
c. Criteria of posts if retired govt. officers/officials required as consultant.
		
	3.	Details of project for which consultant required
	4.	Job description……………………………………………………………………
(In terms of deliverables and timeline)

	5.	Duration of appointment/period of engagement………………
	6.	Justification………………………………………………………………………..
	7.	Qualification………………………………………………………………………. 
	Sl. No.
	Academic Qualification
	Professional Qualification
	Experience
(Specify field/length)

	
	
	
	




(Signature of the HOD)
Name/Department

	Note: 	Experience should be spelt out in terms of competency and should be 	objectively defined so as to avoid/minimize opportunities of interpretation and 	subjective judgement.




Annexure-II
UNDERTAKING

	I, ……………(Name), S/o…………… appointed as Consultant in DDA do hereby undertake that information given by me at the time of my joining in DDA are true and correct to the best of my knowledge and belief. In case any information given by me is found incorrect or false at any stage, DDA has absolute right to take necessary action including discontinuance of my service without any notice. 
										

										Consultant

Place:
Date:


ANNEXURE-III
DECLARATION OF FIDELITY AND SECRECY

	I, …………..(Name)………….(Consultant), do hereby declare that I am duly 	authorized to make  this declaration, and further declare that……. 	I,(Consultant), will truly, faithfully and to the best of skill and ability 	execute and 	perform the duties with due diligence required/desired in 	connection with regular case/preliminary enquire (RE/PE)……
2.	I, …………..(Name), (Consultant), further declare that I will follow all the 	rules and regulations of the Delhi Development Authority, which are in 	force during the period of my assignment. I will discharge the duties with 	utmost honesty and sincerity and in case I may be found to be performing 	duties not satisfactorily or found working in conflict with the interest of 	Delhi Development Authority or any of its field office therefore, my 	services shall be discontinued by terminating the contract without 	assigning reason.
3.	I, ……………(Name), Consultant, further declare that during the period of 	assignment with Delhi Development Authority, it is, likely that I may 	come across certain information of important or secret nature. I shall, 	therefore, be subjected to the provisions of the Indian Official Secrets Act, 	1923, not only during the period of the assignment but also thereafter. 	More particularly, I will not divulge any information gathered by me 	during the period of my assignment to anyone who is not authorized 	specifically by Competent Authority of Delhi Development Authority to 	know/have the same. Further I shall not, except with the previous 	sanction of the Delhi Development Authority or in the bona fide of my 	duties, publish a book or a compilation of articles or participate in a radio 	broadcast or contribute an article or write a letter to any newspaper or 	periodical, either in my own name or anonymously or pseudonymously in 	the name of the any other person, in such book, article broadcast or 	letter.

Signature
Name:…………..
Place:
Date:

